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29th November 2018

The Corporate Compliance Department
BSE Limited

PJ Towers

Fort, Mumbai — 400 001

SUBMISSION OF NEWSPAPER ADVERTISEMENTS
CONCERNING NOTICE OF 25™ ANNUAL GENERAL MEETING
OF RICOH INDIA LIMITED, SCRIP ID 517496

Dear Sir

Pursuant to requirement of Regulation 47 of SEBI (LODR)
Regulations, 2015, please find enclose herewith copies of the
Newspaper Notices published in "Free Press Journal’ (English
Newspaper/Mumbai  Edition) and "Navshakti’ (Marathi
Newspaper/Mumbai Edition) on Wednesday, 28 November 2018
concerning Notice of the 25t Annual General Meeting of Ricoh

India Limited.

The above is for your kind information and records please.

Yours faithfully
For Ricoh India Limited

Manish Sehgal
Company Secretary

Encl: a/a

Regd. Off : Unit No. 1132, 3rd Floor, Building No. 11, Solitaire Corporate Park, Guru Hargovindji Marg
Andheri Ghatkopar Link Road, Chakala, Andheri East, Murnbai — 400 093
Telephone Number: +91 - 22 - 66833000 (5 Lines), Fax Number: + 91- 22 - 67032099
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NOTICE OF THE 25! ANNUAL GENERAL MEETING, BOOK CLOSURE & REMOTE E-VOTING INFORMATION
' || NOTICE is hereby given that the 25th Annual General Meeting of the Members of Ricoh India Limited shall be held on Friday, 21 December_
4 Il 2018 at,10:00,AM at Hotel The Mirador, 131/By- ‘Andheri East, Mumbai — 400 099 (o fransact the Business(s). as set”
® 1] ‘out in-the. Notice of the AnnuallGeneral Meeting: -~ +« (71 o« s ok g A
= || The Nolice of the Annual General Mesting along with the Annual Report for the financizl year ended March 31, 2018 inter alia including the
|| Remote E-Vofing instructions, Attendance Slip and Proxy Form has been sent in electronic mode to all the Members of the Company whose
- “I| e-mail IDs are registered with the Gompany/RTA/Deposilory Participants and physical copies of the same have been sent {o all other
~ 1| Members individually at the registered addresses in the prescribed mode. y -
The Notice of the Annual General Meeting and the Annual Report 2018 are also available on the website of the Company at ww.ricon.co.in.
The said documents are also available forinspection at the Registered Office of the Company during normal business hours (10:00 AM to 5:00 1§
|| PM) on all working days (except Saturday and Sunday) up fo the date of the Annual General Meeting and also shall be available for inspection i
|| by the Members of the Company &l the Annual General Meeting. ; '
Members desiring the said documents in physical form shall be provided the same frae of cost upon receipt of requast.
|| Book Closure ' g :
1| Pursuant to the provisions of Section 91 of the Companies Act 2013 read with Rule 10 of the Companies (Management and Administration)
Rules, 2014 as amended from time fo time and Regulation 42 of SEBI (LODR) Regulations, 2015, Nofice is hereby given that the Register of
Members and Share Transfer Books of the Company shall remain closed from Saturday, 15 December 2018 to Friday, 21 December 2018
- | (both days inclusive) for the purpose of the 25th Annual General Meeting of the Company.
- 1| Remote E-Voting _ .ol _ :
| In compliance with Regulation 44 of SEBI (LODR) Regulations, 2015 and Section 108 of the Companies Act 2013 read with Rule 20 of the
Companies (Management and Administration) Rules, 2014 as amended from time to time, the Company is pleased to provide its Members,
the facility to exercise iheir right to vote on resolutions mentioned in the Annual General Meeting Notice by electronic means through Remots
E-Voling services provided by Central Dapository Services (India) Limited (CDSL).
The instructions for the remote e-voling are given in the Notice of the Annual General Mesting.
The remote e-voting shall begin from Tuesday, 18 December 2018 at 09:00 AM (IST) and shall end on Thursday, 20 December 2018 at 5:00
“PM (IST) both days:inclusive. ’ ) r
~ || The Remote E-Voting shall not be permitted beyond 5:00 PM (IST) on Thursday, 20 December 2018 and the remote e-voting module shall b2
|| disabled by CDSL for voting thereafter. , '
** Ul The business may be transacted through voling by electronic nieans. Members may cast their vote by using electronic voting system from
I a place other than the venue of the meeting (‘remote e-vofing’). ;
: Members holding shares either in physical form or dematerialised form, a& on the Cut-Off Dale Friday, 14 December 2018 may cast thelr vote
electronically on the business as set out in the-Notice of the Annual General Mseting through electronic voting system of Central Depository.
- | ‘Seqvices (India) Limited (CDSL) from a place other than the venue of the Annual General Meeting (‘remote e-veting?) or voting by Ballot papers
- I 4t the Annual General Mesting on the-resolations set forth in the Notice of the Annual General Meeting. :

All Members are informed that: ; :
- || (a) The Remote E-Voting shall commence on Tuesday, 18 December 2018 at 09:00 AM (IST) and shall end on Thursday, 20 December 2018
. Bl " at 5:00 PM (IST) both days inclusive.
~ll| (b) The Cut-Off date for determining the eligibility fo vote by elecfronic means or by Poll paper at the AGM of the Company is Friday; 14

%

e

December 2018.
. | (c) The remote e-voling module shall. be disabled by GDSL after 5:00 PM (IST) on Thursday, 20 December 2018 for voting thereafter. Thus
. f|  Remote e-Voting shall not be allowed beyond 5:00 PM (IST) on Thursday, 20 December 2018.

(d) Oncs fie vote on a resolution is cast by the Member, the Member shall not be allowed fo change it subsequently. 5

(e) Members who have not cast their voles by remote e-voting can exercise their voting rights at the Annual General Meefing. The Company
shall provide polling papers at the AGM venue.

() The Msmbers who have cast their votes by remote e-voting prior (o the meeting may also attend the Annual General Mesting but shall

~ not be entitled to cast their vote again at the Annual General Meeting.

(0) Notice of the Annual General Meeting is also available on CDSL website www.evotingindia.com. :

(h) Any person, who acquires Shares of the Company and becomas a Member of the Company after dispaich of the Nolice of the Annual
General Meeting and holding shares as of the Cut Off date i.e. Fiiday, 14 December 2018 may send a request to

kx| helpdesk.evoting@cdslindia.com or manish.sehgal@ricoh.co.in for obtaining login ID and password. However, if @ person is already

~ l| . registered with CDSL for e-voting, then existing user-ID and password can be used for casting vole.

‘(i) Any query or grievance in relation fo vofing by elecironic means may be addressed directly to Mr. Manish Sehgal, Company Sscretary,
Ricoh India Limited, 7th Floor, Tower 'B', Windsor IT Park, A-1, Sector 125, Noida, Gautam Budh Nagar District, Expressway,- Uttar
Pradesh — 201 301 at +91-120-4988 200 and / or'email ID manish.sehgal@ricoh.co.in or you may refer to the Frequently Asked Questions
("FAQs") and e-voting manual available at vvaw.evolingindia.com, under help section or you may contact Mr. Rakesh Dalvi, Manager,

A CDSL at a foll free number 1800-225533 or confact Central Depository Services (India) Limited (CDSL), 25th Floor, Marathon Futurex,

a8 Mafatlal Mill Compounds, NM Joshi Marg, Lower, Parel (East), Mumbai - 400013 or you may write an e-mail to

i * helpdesk.evoting@cdslindia.com

~ Il Mr. Naresh Verma, Proprietor of Naresh Verma and Associales, Company Secretaries (Membership No. FC 5403, CF No, 4424) has been

' appointed- as scrutiniser to scrutinise the voting process (slectronically or otherwise) in a fair and transparent manner.

A Member entilled to attend and vole at the Annual General Meeting is entitled fo appoint a proxy to attend and vote instead of himselffherself

“.--. and such proxy nesed not be a Member of the Company. ;

~ M| The instrument eppointing a proxy in order o be valid must be deposited at the Registered Office of the Company not later than 48 hours before

|| the commencement of the Annual General Meeting. : fre e .

" || The restits on resolutions shall be declared within 2 (two) days of the conclusion of the Annual General Meating of the Company. The results

.. | declared along with the scrutiniser's report shall be placed on the Company's website (wwv.ricoh.coin) and shall be duly communicaled

~ I| to Central Depository Services (India) Limiled (CDSL) and also to BSE Limited. St ‘

< 4| The aforesaid Natice is available on the website of the’Company at www.ricoh.co.in and also on the website of BSE Limited at

. -Q,li"WWw. bseindia.com, , g U il

" | ‘Members/Beneficial Ovners ars requested to register/update their email IDs with RTA of the Company/Depesilory Parlicipants for receiving

" Il all communications including the Annual Report, Nofices, etc. from the Company electronically.

|| The entry at the Annual General Megting shall be regulated by Attendance Slip, which has been sent along with the Annuai Report to the

(embers: Members are requested {o submit duly completed Attendance Slips at the registration counter at the Annual General Neeting in order

to attend the Annual General Mesting.
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For Ricoh India Limited
- (Company under Corporate Insoivency Resolution Process)

: : Krishna Chamadia i
E._ Dale ; 26" November, 2018 IP Registration No. IBBI/IPA-001/IP-P00694/2017-2018/11220 f
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