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NOTICE OF 22'° ANNUAL GENERAL MEETING, BOOK CLOSURE AND E-VOTING INFORMATION
NOTICE is hereby given that the 22" Annual General Meeting (AGM) of the Members of Ricoh India Limited will be held on Thursday, the 241
September 2015 at 10:00 AM at The Leela Hotel, Sahar, Andheri - East, Mumbai — 400 059 to transact the Ordinary and Special Business as
stated in the Notice of the Annual General Meeting. _

The Annual Report comprising inter alia Notice of the AGM, Audited Financial Statement, Directors Report and Auditors Report for the financial
year ended 315 March 2015 have been duly sent o all the Members of the Company by Courier.

Notice is also given pursuant to Section 91 of the Companies Act 2013 and Clause 16 of the Listing Agreement that the Register of Members
and Share Transfer Books of the Company will remain closed from Wednesday, the 16" September 2015 to Thursday, the 24" September 2015
(both days inclusive) for the purpose of 22" AGM and to determine the Members who would be enitied for the payment of dividend, if declared
at the AGM of the Company. A - - ‘- A

Pursuant to the provisions of Section 108 of the Companies Act, 2013 read with Rule 20 of the Companies (Management and Administration)
Rules, 2014 (as amended) and Clause 358 of the Listing Agreement, the items of business fo be transacted at the 227 AGM may be transacted
through electronic means. Accordingly, the Company is pleased to provide its members the facility to cast their vote by electronic means
(*remote e-voting”) on all resolutions set forth in the Notice convening the 22" AGM of the Company. The facility of casting votes by a Member

Depository Services Limited (CDSL).

All Members are informed that: ; :

2a) The Ordinary and Special business as stated in the notice of 227 AGM may be transacted through voting by electronic means;

b) The remote e-voting shall commence on Monday, the 21t September 2015 at 9:00 AM (IST) and ends on Wednesday, the 23¢ September
2015 at 5:00 PM (IST) ' , -

¢) The cut-off date for determining the eligibility to vote by electronic means or by poll paper at the AGM of the Company is Thursday, the 17t
September2015. | . . : » v

d) Any person who becomes member of the Company after the dispatch of the 221 AGM Notice and holding shares as on the cut-off date j.e.
17" September 2015 are requested to refer the notes and instructions to the E-voting includedin the 22 AGM Notice which is uploaded on
the website of CDSL and of Company i.e. www.ricoh.co.in and can cast their votes accordingly. .

€) The remote e-voting module shall be disabled by CDSL after 5:00 PM (IST) on 23 September 2015 for voting thereafter. Thus remote e-
voting shall not be allowed beyond 5:00 PM (IST) of 23 September 2015 ' : _ ' -

-f) Once the vote on a resolution is cast by the Member, the Member shall not be allowed to change it subsequently. .

g) Members who have not cast their votes by remote e-voting can exercise their voting rights at the AGM. The Company will provide polling
papers at the AGM venue. ' - .

h) The members who have cast their votes by remote e-voting prior fo the meeting may also attend the Annual AGe‘neral Meeting but will not
be entitled to cast their vote again at the 22" Annual General Meeting.

i) A person whose name is recorded in the Register of Members or in the Register of Beneficial Owners maintained by the Depositories as
on the Cut Off date i.e Thursday, the 17" September 2015 only, shall be entitled to avail the facility of remote e-voting as well as voting at
the AGM. .

j) Notice of 22" AGM is available on the Company’s website www.ricoh.co.in and on CDSL website www.cdslindia.com ,

k) In case you have any grievance or queries or issues regarding e-voting, you may refer the Frequently Asked Questions (‘FAQs") and
e-voting manual available at www.evotingindia.com under help section or you may contact Mr. Wenceslaus Furtado Deputy Manager
CDSL, 16th Floor, PJ Towers Dalal Street, Mumbai at Toll free number- 1800 — 200-5533 or you may write an e mail @
helpdesk.evoting@cdslindia.com ‘. - . -

Mr. Naresh Verma, proprietor of M/s Naresh Verma and Associates, Company Secretaries (FCS No 5403, CP No. 4424) has been appointed

as a Scrutinizer to scrutinize the voting and e-voting process in a fair and transparent manner. ' : - .

‘A Member entitled to attend and vote at the Meeting is entitled to appoint a Proxy to attend and vote instead of himself/herself and such Proxy

need not be a Member of the Company. However, the Proxy form duly completed must reach the registered office of the Company not later
than 48 hours before the time of holding the aforesaid meeting. ‘ '

' - By order of the Board

For RICOH INDIA LIMITED

- Manish Sehgal
Date : 14" August, 2015 - : . - Company Secretary

Place : New Delhi ' : ' - FCS-7102 ||

T




—

-

Jieuft, wrater: 402,cmm,mw,mmmsﬁﬁﬁaﬁg,m%%qﬁw@ﬁam,ww,
© . didfi g, HTE-¥00023, WEmTE - -
HURe AR =, TET¥¥oTHT 2 3fueTE 0 0¥E 0
X ?—aa&aaooo, BFAFE. 033-§903%0%% ?-ﬁﬁ CIPEIR ril.secretarial@ﬁcoh.co.in m www.ricoh.co.in °
g ??aﬁmﬁmusfmmam,@ﬁg%m’mﬁé—m :
mwﬁ%mm%ﬁﬁﬁgs%m%ﬁéeww 3R ot =1fe gefamemor Ty Ry gD . 2.
1. §t oftett &1ew, waw, &éﬁ—wg,gﬁé—wookea&mﬁwmmm@ammmmmwﬁﬁmwm

TSGRt St ST, 20 3 = e 33 aw&lﬁﬁmamﬁmw@waméw%ﬁﬁﬁmmﬁaﬁ@ﬁaﬁﬁ
SIS AR GerhT o7, 96 FEH, 2034 T TR, RY TR, 3084 qaiq (=1 femra firam) 23 =1 TSfICH=AT St

mmm#ﬁwﬁw@m%w@mﬁw%ﬁ%ﬁﬁ%ﬁa%ﬁk@ﬁwﬁﬁmﬁa -

37) ??m@mm?ﬁmﬁmwwmmﬂ@%ﬁmﬂmwmﬁm -

¥) Tt §-meem dEr, 39 R, 2034 TS F. 200 M. (9m) T T B o7l g, 33 LR, 2084 st Feay.
4.00 1. (HT9) Hi e, v : _ .

) WW@%WWWWWWWW%émmm, 20 TR, 3034
. '

&) ??@WWWWWWWW;mmaW 30 T, 034 Mt Shom ey

: Wﬁammwww@wmmmwm R TR fite ol

|
:
i
5
§;
:
j
:
]
7
:
2
§
i

A Ty Www.evotingindia.com 3% Iy $-mary ERESEIRCCE o =l . IerE pete,
SUATEAT, Hiwgue, 25 mm,ﬁﬁﬁ,m@z,gﬁéwmﬁm §¢00-R00-4433 3% Hush ATy 3T
G 37 helpdesk_.evoting@cdslindia.com AT o7 e, _ -
1. F&1 i, W'WW%W@%W,WW (THHITE %, Uxo3, Wit . ¥¥R¥) AR A a7 et
meé—mmmmwﬁgﬁmwm. ‘ |

fois: 2y AL, 034
e T4t fegh




